Writing Lab Reports

Introduction

· Start off broad and get more specific about this lab as sentences progress until you reach your final sentence – your purpose.
· Include hypotheses when necessary.
· This is written in paragraph format, with full sentences (about 6-8 sentences will do).

Materials & Apparatus

· Always listed in point form – including perishable materials and lab equipment.
· Write the size of equipment, and amounts of materials
· Include necessary safety equipment as well

Procedure

· The steps required to complete the experiment safely and correctly.

· Should be written in past-passive tense

· Good: The test tube was heated while pointed away from class members.

· Bad: We had to heat the test tube and keep it pointed away from us.

· No “I, We, Us” and in past tense.

· Usually the procedure is required, although changes should always be noted, and changes to past passive tense should be made.

· This section does not discuss observations, just the steps to follow.

· Each step should be numbered and organized
Safety Requirements

· A list of all safety rules to follow to ensure that you are safe throughout the entire lab.

· They should be lab-specific and not simply “wear safety goggles” – always explain the reasoning why and be specific to each lab on a case by case basis.
· Wearing safety goggles, tying hair back, not eating chemicals are assumed – these are common sense.
· Safety requirements may be written in point form or numbered.
Observations

· Everything that was observed with the five senses while conducting the experiment.

· Sometimes a table is provided with specific information to fill in, while other times simply your account of what you observed is expected.

· Ensure to provide enough detail to get the full mark value, and be specific!

· Do not analyze or make conclusions as to why you saw what you did, just observe.

Analysis

· Decide why you saw what you did, based on what you have learned in class or observed in other labs.

· Usually this analysis is done in the form of discussion questions that lead you to discoveries about your observations.

· Use the class material to help you if you do not know the answer right away – the lessons will always compliment the labs!

Conclusion

· This is the opposite of your introduction, and should also be done in a paragraph format, with full sentences.

· Start off specific – restating your purpose in a new way, and summarizing what you did in the lab.  
· Next is summarizing the results, and stating any insights you made, and sources of potential error.

· Finally, apply your new found knowledge to outside situations, such as relevant jobs, industry, business, or personal life – why is this lab important to everyday life? 

References

· You will most likely only use references for your introduction and conclusion, but also can be used to add more detail to your discussion questions.

· References should be listed in proper format, and alphabetically (if you need more information, consult your school agenda for proper referencing information).
· Do not use references like Wikipedia, About.com, WikiAnswers, blogs or any forum where anyone can respond – use scientific articles from organizations or educational institutes.
